                                              ​​FORMAL FORMS OF ADDRESS 

                                                 USED IN CORRESPONDENCE 


POPE

Face-to-face Greeting:  Holy Father



             Your Holiness



            Most Holy Father

Envelope Address:  His Holiness, Pope Benedict XVI



         The Apostolic Palace



         00120 Vatican City, Europe

Letter Salutation:  Your Holiness



     Most Holy Father    
CARDINAL
Face-to-face Greeting:  Your Eminence

Envelope Address:  His Eminence (Christian name) Cardinal (Surname)



         (“Cardinal” goes between first and last names)

Letter Salutation:  Your Eminence
  

ARCHBISHOP
Face-to face Greeting:  Your Excellency

Envelope Address:  Most Reverend N______N______, Archbishop of N______
Letter Salutation:  Dear Archbishop

                                 Your Excellency

BISHOP

Face-to-face Greeting:  Your Excellency

Envelope Address:  The Most Reverend N______N______, Bishop of N______
Letter Salutation:  Dear Bishop

                                 Your Excellency

MONSIGNOR

Face-to-face Greeting:  Monsignor

Envelope Address:  The Reverend Monsignor N (last name) 

                                    The Reverend Monsignor N______ N______
Letter Salutation:  Dear Monsignor

PRIEST
Face-to-face Greeting:  Father
Envelope Address:  The Reverend N______ N______
Letter Salutation:  Dear Father
                                  Dear Father N (last name)

RELIGIOUS ORDER PRIEST
Face-to-face Greeting:  Father

Envelope Address:  The Reverend N______ N______, (Initials of Order)

Letter Salutation:  Dear Father

                                  Dear Father N (last name) 

TRANSITIONAL DEACON

Face-to-face Greeting:  Deacon

Envelope Address:  Rev. Mr. N______
Letter Salutation:  Dear Deacon N______
PERMANENT DEACON

Face-to-face Greeting:  Deacon

Envelope Address: Mr. N______
Letter Salutation:  Dear Deacon N______
ABBOT

Face-to-face Greeting:  Father Abbot

Envelope Address:  The Reverend N______ N______, (Initials of Order)

Letter Salutation:  Dear Abbot N______
BROTHER

Face-to-face Greeting:  Brother

Envelope Address:  Brother N______ N______, (Initials of Order)

Letter Salutation:  Dear Brother N______
MOTHER SUPERIOR
Face-to-face Greeting:  Reverend Mother

Envelope Address:  The Reverend Mother N_______N______, (Initials of Order)

Letter Salutation:  Dear Reverend Mother N______
SISTER

Face-to-Face Greeting:  Sister

Envelope Address:  Sister N______ N______, (Initials of Order)

Letter Salutation:  Dear Sister
                                  Dear Sister N______ N______
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